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Supplies 

ADMISSIONS

POLICY:

1. Parents/Guardians and students must agree to uphold the Catholic Christian and patriotic values and traditions that form the basis of education at our school and to abide by the policies and regulations of the school.  The policies include the participation in prayer and in the Pledge of Allegiance. 

2. New and transfer students will be interviewed with their parents by the administrator and may be required to meet with a faculty committee to determine the appropriateness and the compatibility of this school for each particular student. Students transferring from local schools and students whose academic records from a previous school appear ambiguous will be placed on nine (9) weeks of probation. 

3. Space is available based on the state mandated policies for class size.

4. The parent/guardians of the student(s) to be admitted agree to pay tuition and other required fees recommended by the Board of Directors, and agree to participate with the school in their student(s) education by providing fifty (50) hours of service per the School Service Program.  

5. The Board of Directors approves the guidelines, rules and regulations implemented by the faculty, administration and staff of the Las Cruces Catholic School.   The Las Cruces Catholic School reserves the right to deny admission and/or continuance to any student who cannot in good faith demonstrate that he/she will comply with values, academic processes, policies or rules and regulations of the school.  Second semester eighth grade students WILL NOT be permitted to enroll.

6. The Administrator will make the final decision of admission.

PROBATION

Probation is a specified time during which the student will be observed as to his/her willingness and ability to follow the behavioral and academic norms of the school.

1. Probation applies to:

a. A student who is having difficulty following the school’s code of student behavior

b. A student transferring to the Las Cruces Catholic School

c. A student who has become academically deficient in most or all areas 

2. During a period of probation, all requirements, outlined in writing, of the probation must be met. 

3. The decision to recommend withdrawal or allow the student to continue will be made at the end of the probation period based on the recommendations of teachers and Administrator.  

4. Based on these recommendations, the student:

a. May be removed from probation status.

b. Continue for one more quarter (but no more) on probation.

c. Be asked to withdraw from the school.

5. A decision of withdrawal can be reconsidered only in the instance of a student who leaves due to academic failure.  If the student wishes to reapply to the Las Cruces Catholic School at a later date, he/she must have done well for at least two semesters elsewhere before his/her request will be reviewed.

TERMINATION

Termination is a final decision.  It represents the end of a series of attempts to assist the child to alter his/her behavior as it concerns a complete and continual disregard for the school's philosophy, values and rules and his/her failure to do the required schoolwork. The decision for termination will take place after a conference similar to the one for suspension.  If parents/guardians fail, without cause, to attend the conference, the principal, will reach a final decision.  This decision will be non-negotiable at any future time. 

WITHDRAWALS
If parents/guardians plan to or are required to withdraw student(s) prior to the end of the school year, a withdrawal form from the school office must be circulated among the teachers and staff to obtain grades and fees/charges owed.  All textbooks, library books and other school property must be turned in.  Tuition/fee issues will be settled with the bookkeeper before records or report cards will be released.

DUE PROCESS

Parent/Guardians and students have recourse to Due Process, which allows a hearing about decisions made.  It gives those concerned the opportunity to defend themselves and a chance to appeal a decision against them.

Procedure:

The request for a Due Process hearing must be made in writing and sent to the president of the Board of Directors.

1. A date will be set for the hearing by the Board of Directors.

2. The parties concerned must appear in person at the hearing before the Board of Directors and make their plea.

3. The Board of Directors will consult in closed session to make their decision, which will be given in writing to those who made the appeal.

4. The decision of the Board of Directors will be binding.  Las Cruces Catholic School expects parents and guardians to be supportive of actions taken concerning their children.  Such actions are not to be taken lightly since the first and primary response to a child is one of negotiation and counseling, so that the child can grow in responsibility and maturity.

REGISTRATION

Registration Fee
Registration fee is non-refundable and due at time of registration.  Currently enrolled student's registration fee is $150 PER STUDENT during early registration and $200.00 PER STUDENT thereafter. New Student's registration fee is $300.00 PER STUDENT.  Registration fees are used to cover the following costs:

· State/Diocesan Standardized Testing program

· Religion textbooks and worship resources

· Library use, networking costs

· Processing of student records

· PTO Dues 
Current Students

Parents/Guardians must register to readmit their child(ren) each year in March  to reserve class space.   Because of state statutes governing class sizes for each elementary grade, especially kindergarten and first grade, students are registered on a first-come basis.  The following information is required:

a. Registration Fee is due at time of registration. 

b. Health records must be updated and current

c. Current legal guardian's address and telephone numbers

d. Current emergency contacts information 

e. All debt to the school must be eliminated before registration.

f. At least 30 service hours must have been completed or purchased before new registration.

g. The student's teacher has made a positive recommendation for continuation at LCCS.

New Students

All new students registering MUST bring the ORIGINAL or CLEAR COPIES of the following documents:

a. Birth Certificate

b. Current Immunization Records

c. Social Security Card

d. Baptismal Certificate (if Catholic)

e. First Holy Communion Certificate (if Catholic)

f. Grades/Academic Record from previous school (if transferring)

g. Report of Special Education Testing (if applicable)

h. Decree of Custody in case of divorce, adoption, etc.

i. Registration fee is due at time of enrollment

New Student's registration fee is $ 300.00 PER STUDENT, which is non-refundable and must be paid at time of registration.

Health Records

It is the parent's responsibility to inform the school officials and the child's teacher about any health problems such as epilepsy, asthma, intestinal problems, migraine headaches, etc.  Please put this information in writing with specific instructions. This information should be written on the Emergency Procedure Card.

Immunizations

The State Health Department mandates that all students have their immunizations up to date.  A copy of the immunization record is mandatory upon registration and updated as necessary each year.

TUITION

Rates 

The LCCS Board of Directors sets tuition rates and policies annually.  The approved 2007-2008 tuition rates and payments for students in Preschool through eighth grade are:

         



YEARLY

             MONTHLY

High School Full Time
$ 4,700 
 
 
$ 470.00   

Part Time 4 or more classes
$ 4,700


$ 470.00

Part Time 3 classes

$ 2350



$ 235.00

Part Time 2 classes

$ 2025



$ 203.00

Part Time 1 class

$ 1350



$135.00

(Tuition is payable on a ten (10) month installment plan.) All monthly payments will be drafted on either the fifth or twentieth of each month as selected by the parent on the FACTS Agreement form.  A 12 month plan is also available upon request.

Enrollment Form


Upon registration of your child(ren), you must fill out a FACTS Tuition Agreement, provide a voided check or savings account number, and complete the tuition enrollment form.  Select your payment option on the tuition enrollment form.

Payment alternatives
1) Monthly: One payment monthly - August through May use the FACTS Tuition Management system. 10 or 12 month plan

2) Quarterly:  Four equal installments with payments due August 1, November 1, February 1, and April 1.  

3) Semi-annually:  First half of the tuition is due August 1, and the second half is due December 1. (1.5% discount)

4) Annually:  One payment due August 1. (3% discount)

A missed payment will automatically enroll the family in FACTS tuition management system for monthly payments.

Penalties

1. There will be an automatic $25.00 late payment fee withdrawn from your account for each failed attempt to collect payment.  Please ensure funds are available one to two business days prior to the date of the automatic withdrawal.

2. Any student(s) whose parent(s) is/are one month behind in tuition payments with FACTS will not be allowed to return to school until the tuition is paid or proper arrangements have been made.

3. Tuition/fee issues will be settled with the bookkeeper before records and report cards will be released.

Other Fees


Certain activities may require a fee, and payment will be dependent upon each specific activity.  The principal and the activity sponsor will make the determination for other fees.  Parents will be notified of any additional fees. 

Assistance

Families must apply at the time of registration.  A select committee will review all applications and make the final determinations.  New families are eligible for tuition assistance starting with the second semester of their enrollment. To apply for Educate New Mexico scholarships go to www.educatenm.org.

School Service Program Requirement

As a way to keep tuition costs down, the Las Cruces Catholic School has a program of School Service Hours to generate fifty (50) hours of volunteer assistance per family per year. Individuals provide valuable services to the school while demonstrating to their children that they care about their education and school.  These hours must be completed annually or the children may not be re-registered.  A total of thirty (30) hours MUST be completed by April 1 in order to re-register for the following year.  Parents who have difficulty providing service time to the school have the option of purchasing these hours at the rate of $10 per hour.  Within the service hour requirement is participation in class bingo assignments each semester. 

STUDENT RECORDS

· Permanent student records are housed in the administrative office.

· The Las Cruces Catholic School shall maintain the following education records of students:

1. Religious Education

2. Academic

3. Personal and Family Information

4. Attendance

5. Health

6. Assessment

7. Standardized Testing

8. Disciplinary

· According to the Unlimited Access Act, education records the following individuals will have access to the records:

1. Parents/guardians of students under eighteen (18)

2. Parents/guardians of students over eighteen (18) if such student is a dependent as defined in Internal Revenue Code

1. Eligible Students (eighteen or over)

2. School administrator(s)

3. School secretary

4. Superintendent of Instruction

5. Teachers for current students only.

· Limited Access to Education Records   requires authorization prior to release of records:

1. New Mexico State and local officials to whom information is required to be reported such as auditors, case managers, legal counsel

2. Recognized testing organizations

3. Accrediting organization Teams during review visits

4. Appropriate and duly authorized persons in connection with an emergency

5. Subpoena or court order (not applicable to  friendly request )

6. Persons with the written consent of the parent/guardian of a student under eighteen (18), or the written consent of the student over eighteen (18)

7.   School or schools in which a student intends to enroll.

   Transfer of Records

1. Requests from other schools need to be done from office to office, i.e. forms or a phone call from secretary and/or Administrator.

2. We will mail copies of permanent records directly to the school.

3. We will no longer hand-deliver records to local schools unless it is done by a school official.

4. No records will be released or transferred unless all tuition and fees have been paid in full.

ATTENDANCE

· The school year, according to State Law, must equal 180 teaching days or equivalent hourly requirement. 

· The school office is open from 7: 45 a.m. to 3:45 p.m. including the lunch hour.  All registrations and other business transactions will be handled through the school office unless otherwise specified.

· The bell rings at 8:00 a.m.  Classes begin at 8:05 a.m. Students will be dismissed at 3:05 p.m., and all students must be picked up by 3:20 p.m., or they will be sent automatically to the Extended Day Program (See topic on EXTENDED DAY PROGRAM).  Students are not allowed in the school building at any time unless a faculty or staff member supervises them. Students should not enter the building until the bell rings at 8:00 a.m.  Students must be off the grounds by 3:20 p.m. unless they are performing some specific duty under the direct supervision of a faculty member.  Otherwise, students are to report to the Extended Day Program before 7:45 a.m. and immediately after 3:20 p.m.  Any student dropped off early or walking to and from school MUST adhere to these guidelines.

· The school is a closed campus. Once students have arrived on the school grounds, they must remain there until 3:05 p.m.  Students MUST be signed in and out at the front office by a parent/guardian or their designee in order to enter or leave school grounds after 8:05 a.m. or before 3:05 p.m.  Renaissance students will receive special off campus privileges.

· Students walking, driving to school or using bicycles or skateboards to travel to school must have a parent's written permission maintained in the school office.  Students using bicycles must park and chain them to the bicycle rack on arrival.  Skateboards are to be stored in lockers during school hours, or they will be confiscated.  Students are not allowed to ride them on the premises at any time.  Students must follow all state and city regulations pertaining to the use of bicycles and motor vehicles.  Students must be fully licensed and a copy of insurance information must be provided to the school office to obtain parking sticker.

· In case of bad weather, we will follow the decision of the Las Cruces Public School system in regard to the closing of school; parents should listen to the local radio broadcasts for information.

· Regular attendance at school is essential for all students.  The school adheres to the official school calendar.

ABSENCE AND TARDINESS

Absences

· For your child's protection, we request that parents notify the school office between 8:00 a.m. and 8:30 a.m. of the student’s absence on any given day.  Upon the student’s return to school a WRITTEN NOTE must accompany the child and be given to the OFFICE.  These notes are kept in the office file for ONE YEAR beyond the current year.  

· Medical, dental and other appointments during school time are strongly discouraged, except in cases of emergency.  Please do not schedule appointments during state-mandated testing.

· Consistent absenteeism adversely affects a student's work and is discouraged. School related and sponsored functions are counted as excused absences (Girl Scouts, field trips, retreats, etc.)  

· Consistent unexcused absences will be construed to mean that the parents and student are no longer interested in remaining with the Las Cruces Catholic School.  The student will be considered as having excessive unexcused absences when ten (10) absences have been recorded.  The student may be asked to leave the school.  

Tardiness

· Tardy students disrupt classes.

· It is the parents’ responsibility to make sure students arrive at school on time.  Students arriving after 8:05a.m. must be accompanied and signed in by a parent. When a student is signed in at the front office, they will be given a tardy slip.  Without a tardy slip, they will not be admitted to class. 

· Tardiness is when a student is not in his/her classroom when the late bell rings.  Consequently, when students are not in their proper seats and ready to work, they are late.  If a student is tardy because of unforeseen circumstances, the office will send an excused tardy slip to the teacher.  Chronic tardiness will result in parents being called in to discuss the matter.

 Penalties

1. After three (unexcused tardies/absences), Teacher Disciplinary Referral Form.  (Lunch detention)

2. After five (unexcused tardies/absences), Conference between administrator and the parents. (After school detention)

3. Six or more unexcused tardies /absences, student will not be eligible for that grading period's honor or character counts awards.

Student Check-Out Policy

1. It is the policy of the school that students will not be allowed to leave during the day.  When the parents bring students to school, the students will remain until they are picked up at the end of the school day.

2. Students who must leave for scheduled appointments or other business will follow the steps listed below: (Liability and safety dictate these rules)

a. The parent/guardian must physically present him/herself at the office to request that the student be dismissed.

b. The parent/guardian will sign out the student in a permanent records book at the office.

c. The student will then be called by intercom system to the office for the parent/guardian to assume custody of the student. Students must not leave the building unaccompanied.

d. Anytime a student is brought to the school between 8:00 a.m. and 3:00 p.m., the student will be signed-in by parent/guardian to ensure that school authorities have taken custody.

3. In the event that any other person, not the parent or legal guardian, wants to pick-up a student, the following will prevail:

a. The individual(s) must fully identify themselves to the front office personnel and state their reason for being there. Individual identification will be examined, and the person must be named on the Emergency Procedure Card.

b. If individual(s) fit the criteria established, the student will be called by intercom to report to the office for the stated business.

c. The person responsible for the student MUST sign the student out.

d. Students will not be released to any individuals, under any circumstances, when it is the judgment of school personnel that intoxication is present.

2. In the event that legal authorities wish to pick up a student, the following will prevail:

The legal authorities will identify themselves and provide the proper identification materials.  Once this has been done, the legal authorities home office will be contacted in order to assure the legality of the authorities present and their business.

a. The parents will then be contacted and asked to come to the school to assure that parental permission is duly given.  Legal authorities should not resist the time delay if their cause is just.

b. If the parent approves of the legal authorities picking up the student(s), the parent and legal authority will sign out the student.  The student will be called to the office by intercom.

c. If the student is returned the same day, the parent will sign in the student in order that the school may again take custody of the student.

VISITORS

GENERAL

We welcome parents and visitors to our school.  All parents and other visitors are required to check-in with the school office and obtain a visitor s badge.  Visits, though welcome, are not allowed to interrupt the classroom activity for any reason because we must maintain order within the classes and adjacent halls throughout the day. In order to avoid disruption of classes and of the teachers preparation time, entering the classroom or hallways is contingent upon specific permission from the office and prior knowledge of the teacher.  A request from a parent or visitor can be denied categorically.

CLASSROOM OBSERVATION
Parents wishing to observe classes are required to contact the school office and teacher in advance of the observation.  This is also true for parents wishing to volunteer their time working in classrooms. If parents volunteer in the classroom, please dress appropriately. (See Teacher Dress Code, pg. 18)

HEALTH PROGRAM
The health of our students is a basic concern. Parents are primarily responsible for the care of their children s health, but the school provides certain services to aid them in fulfilling this important obligation.

· For the protection of all students, the following rules have been set up and must be followed at all times. Whenever a student exhibits one or more of the following symptoms, the parents will be contacted, and the student should be picked up within thirty (30) minutes:

· Fever-99.6 degrees or higher



· Suspected contagious disease



· Vomiting




· Diarrhea 

· Severe cold symptoms 

· Discomfort lasting thirty minutes or longer 

· Head lice
· If your child has any of the above symptoms in the morning before coming to school, please keep him/her at home.  A child with a serious cold or with a rash or fever should be kept at home for observation. If you send your children to school, they will be expected to follow the class routine including P.E. and recess.  Emergency first aid will be administered to cuts, scratches and minor playground accidents. 

· The parent, or the person named on the Emergency Procedure Form, will be notified if a child must be sent home.  For the safety of the child, parents are asked to sign out the student.  It will be the parents/guardian s responsibility to obtain medical attention for the student, unless an emergency occurs that is so great that the student must be taken immediately from the school; then you will be notified as soon as possible. The hospital emergency room will not give emergency care without the parents/guardian s permission and presence.

MEDICATION
· The parent/guardian of any student requiring medication during the school day must bring the medication to the school office. The medication must be in the original prescription bottle/package with:

· Your child’s name on the bottle/package

· The name of the medication /drug

· The dosage

· The date and the time to be given

· Parent/Guardian s note and signature giving permission to administer the medication/drug and whether it will be self-administered by the student, by the student with supervision or only by an authorized staff member.

· The medication will be dispensed from the school office only, based on New Mexico Law.  Parents must state special medical condition on the emergency card and to the individual teacher.

· No child of any age may keep medication or cough drops on his/her person or in his/her locker or classroom.

CHANGE OF ADDRESS AND/OR TELEPHONE NUMBER


Parents must keep the school office informed of any change of address, telephone number and bank account information if paying on a monthly basis through FACTS.  It is important that our records are current, so parents can be reached in case of emergency or should a child become ill.

COMMUNICATIONS

 A. School-Home Communications
At the Las Cruces Catholic School, the ordinary means by which the school communicates regularly with parents and guardians is through e-mail, the PTO school newsletter and monthly calendars. Parent meetings will also be called to disseminate or discuss information.

B. Chain of Command
TEACHER        ADMINISTRATOR        BOARD OF DIRECTORS


C.  Concerns and Complaints
Everyone at the Las Cruces Catholic School is dedicated to providing an excellent Catholic and academic education for all of our students.  Please contact your child’s teacher if, for any reason, you become dissatisfied with a procedure or event at the school.  (Teacher hours are 7:45 a. m. to 3:15 p.m.  Administrator hours are 7:30 a. m. to 3:45 p.m.)   If, after communicating with the teacher and administrator, you feel that an adequate solution was not reached, the concerns should be brought to the Board of Directors
D. Student-Teacher Conflicts

Should there be any questions or problems involving a teacher, the parent/guardian should follow the communication chain of command.  Please speak with teacher first.  If there is not a resolution, please contact the principal.  If this still does not work, you are welcome to contact the vice-president of the board in writing to initiate a resolution.

LOST AND FOUND
A depository for lost and found items will be maintained outside of the school office.  Items will be kept for a two-week period and then be given to the needy.

CAFETERIA-HOT LUNCH PROGRAM

Those students not using the hot lunch program may bring a sack lunch.  For safety purposes, the sack lunch should not include any glassware or canned carbonated soft drinks.  Students will arrive at the cafeteria in staggered time intervals.  Each grade will sit at assigned tables.  Students are expected to be careful and to clean their places.

CAFETERIA REGULATIONS

1. Lunch time prayer:  Prayer is said in each classroom before going to lunch.  Prayer after meals is said in the cafeteria.

2. Students will sit only at the table assigned for their class.

3. All students must use good manners and be courteous to fellow students, cafeteria staff, parent volunteers, and the faculty on duty.

4. Students may talk quietly using inside voices. Each student is expected to eat his/her own lunch. No one is allowed to go back to the classroom for any reason. At the end of lunch period, the students will stand, push in their chairs, and stand quietly for prayer.

5. If lunch is forgotten, parents are to bring them to the school office not to the classroom.  School personnel will then deliver the lunches to the student.

6. Students may purchase snacks ONLY after he/she completes his/her regular lunch.

LUNCH SCHEDULE


High School

11:40 -12:25

PARKING RULES  (Driving regulations for HS in curriculum guide)

ARRIVAL AND DEPARTURE PROCEDURES

· No student is permitted to drive a motor vehicle to school or to any event sponsored by the school.

· All students are to be dropped off and picked up in the designated area of the SOUTH parking lot from 7:50 a.m. to 8:05 a.m. and from 3:05 p.m. and 3:20 p.m. No students are allowed into the buildings until 8:00 a.m. when the bell rings.  Any student(s) arriving at school before 7:50 a.m. must go the Extended Day Program.  Students must go to their respective areas once they are on the school premises.  

· We ask that students and parents walk along marked areas and avoid crossing between vehicles.

· The speed limit in the parking lot should never exceed 10 mph. 

· Students are not allowed to be dropped off or picked up in front of the school.
· Parents wishing to enter the school to discuss a school-related matter from 7:50 - 8:05 a.m. or the 3:05 - 3:20 p.m. times are to park in the south parking lot.

· THESE RULES ARE FOR THE SAFETY OF EVERYONE!

CURRICULUM INFORMATION

OVERVIEW

The Las Cruces Catholic School offers a full academic curriculum for students in Pre-Kindergarten through eleventh grade. The required core subject areas for all students include religion, mathematics, language arts, social studies, and science. Other required life skills include physical education, health education, art, music, library skills, computer literacy, foreign language, guidance, and Christian sexuality.   The school follows the curriculum prescribed by the New Mexico Public Education Department.  The New Mexico Public Education Department and the North Central Association currently accredit LCCS.

CHRISTIAN SEXUALITY AND FAMILY LIFE is a required part of the school curriculum. The subject is taught in such a way as to promote home discussion and strengthen both the family s values and the student's future moral decision making.  Parents will be invited to view the materials during the Fall Semester and to sign a paper giving permission for their children's participation in the class. A child not having permission to participate in the program will be given an alternative assignment to do while they are out of class for that lesson. 

SOME COMMERCIAL VIDEO PRODUCTIONS can greatly enhance some curricular topics. Films that are not rated  G  or  PG  will require parental permission for the students’ guided in-school viewing; administrative approval is also required.


TEXTBOOKS are the property of LCCS and provided by the New Mexico Public Education Department based on the Fortieth Day Enrollment. Textbooks are provided to the students by the school on a loan basis. The student is responsible for the textbook and MUST protect its condition. Textbooks must be covered when issued at the beginning of the school year. If a student loses a textbook, he/she must pay for the textbook before he/she will be issued another textbook. Any damage to the textbooks will be charged to the student at the end of the school year.  Students may be required to purchase books above and beyond state textbooks, i.e. Bible, literature paperbacks, science magazines, etc.

FEDERAL PROGRAMS (TITLE PROGRAMS): LCCS participates in the following programs offered for students in conjunction with the Las Cruces Public School System:  Title I, Title II, Title IV, and Title VI. See the administrator for additional information.

FIELD TRIPS are encouraged for each grade level.  Curriculum-based field trips are taken only after proper planning and assessment of the educational value, correlation with the subject, assurance that the objectives are appropriate for the grade level of the students.  Pre-trip teaching and preparation, and appropriate follow-up activities are incorporated into the field trips. Prior administrative permission must be given.

Students will not be allowed to take part in field trips without written permission from their parents/guardians.  Parents will always be notified of a planned field trip prior to its occurrence.  All students are expected to participate.  Transportation for field trips is provided for all students by parents in private vehicles and/or school van.

RELIGION

1. CLASS:  Religion is taught as an academic course.  All students, Catholic and non-Catholic, are required to take the class and all students will be graded. Religion includes attendance at the school community's weekly Mass and participation in other devotional exercises.

2. MASS:  All students, Catholic and non-Catholic, at St. Mary’s High School will attend Mass once a week. Teachers are expected to attend the Mass with their students.  Dress uniforms are worn on Mass days.

3. PRAYERS:  We pray together before class in the morning, before and after lunch, and before dismissal. After the morning prayer offering, students will recite The Pledge of Allegiance, and the Salute to the State of New Mexico. 

LIBRARY MEDIA CENTER

The library provides books as a supplement to the curriculum and also provides books for enjoyment. Library Skills will be taught at all levels.  The Library Skills Test scores are recorded in each student s English grade. Students are responsible for books in their possession.  Students are expected to return books on time. Books are checked out for a one-week period and may be renewed for a second week.  Fines are levied at $.05 daily at the discretion of the librarian (not including non-school days).  Lost or damaged books or other media must be paid for or replaced by the end of each semester or a report card will not be issued.  (See student responsibilities.)

SUPPLIES

Students are given a list of recommended school supplies at the time of registration or prior to the commencement of school.  These supplies are to be obtained by the first day of school, labeled and maintained throughout the school year.  Individual classroom teachers may require additional supplies after the beginning of the school year.

GRADING

HOMEWORK

Homework is a policy of the school. Homework is an extension of particular concepts taught in the classroom. It helps the student develop independent work habits, as well as a sense of responsibility.  

Parents can assist in this important task by:

1. Providing a quiet study place at home.

2. Restricting use of the radio, TV, VCR, telephone, etc.

3. Providing all required materials

4. Calling by 8:30 am for absences and homework requests to give ample time to gather homework needed.  Please do not ask for homework if you don’t have time to pick it up, or if your child is too sick to do it. If homework is requested, it must be picked up at the office from 3:00 pm to 3:45 pm.  

5. Setting aside regular study time each evening.

· 90 - 120 minutes


REPORT CARDS
In a continuing effort to make the reporting of student progress both appropriate and useful to students and parents, the report cards and grading systems are subject to annual revision.  Report cards assist with but cannot substitute for regular communication between parents and teachers. 

Report cards are given out on a quarterly basis, mid-October, early January, mid-March, and at the end of May.  These dates are noted on the school’s annual and monthly calendars.  Parents/Guardians are to sign and return the report card to the homeroom teacher within the week after it is received.  
PROGRESS REPORTS

Progress reports will be sent out mid-way through each quarterly grading period.  Please see dates for progress reports in the school’s yearly and monthly calendars.  Once the Gradelink system is in place, progress reports will no longer be mailed out because parents will have continuous access to student grades and progress.

PARENT-TEACHER CONFERENCES

At least two formal, required Parent-Teacher Conferences are held at the Las Cruces Catholic School during the school year.  Teachers may request additional conferences with parents as needed. Parents are free to call the school office for additional conferences with specific teachers; however, we ask that you DO NOT CALL teachers at home. If parents want additional conferences, conferences will be scheduled if the administrator or the teacher deems them necessary.

HONORS

Las Cruces Catholic School seeks to recognize the efforts of students who excel academically or stand as examples of Christian character. Such honors are awarded publicly each month, each quarter, at the end of the Fall semester and the end of the school year.  Individual teachers are also encouraged to recognize student efforts in other ways they see fit.

CHARACTER COUNTS AWARDS

The Character Counts honor is given to students to recognize qualities of Christian character that exemplify the goals of the Las Cruces Catholic School. It is helpful to hold up models to the student community by periodically giving recognition to individuals who are outstanding.  Teachers select students based on criteria in the fields of Citizenship, Respect, Responsibility, Fairness, Caring, and Trustworthiness.  

HONOR ROLL

Academic Honor Roll 

· Honor Roll Cards are given each nine-week grading period 

· Gold or  A  Honor Roll ~ Students must have earned an  A  in core subject areas. The Conduct grades must not be lower than  S. 

· Silver or  B  Honor Roll ~ Students must have no less than a  B  in core subject areas. The Conduct grade must not be lower than  S. 

THE RENAISSANCE PROGRAM

The Renaissance Program is designated to reward students at the end of each semester for academic achievement beyond the honor roll cards.  The program brings to the students tangible rewards that will identify them as scholars in the school and is a partnership with the local business community.

· Gold Renaissance Award: Students are eligible for the Gold Renaissance Award if they have maintained all A’s in core subjects and conduct grades not less than S in all subjects for the entire semester. 

· Silver Renaissance Award: Students are eligible for the Silver Renaissance Award if they have maintained all B’s in core subjects and conduct grades are not less than S in all subjects for the entire semester.

PROMOTION AND RETENTION

Parents will be notified about student progress with parent/ teacher conferences, progress reports, and report cards.  If a student fails a class, he or she must attend a remedial summer program and be certified at grade level prior to the beginning of the next school year.

EXCLUSION FROM GRADUATION EXCERCISES

The school administrator and Board of Directors shall determine the procedures to be followed in the event that a student does not meet minimum standards, the family is in arrears to the school, or any other circumstance or reasonable cause intervenes to make it necessary to exclude a student.

SAFETY

SEXUAL/PHYSICAL ABUSE

A. School administrators and educators are bound by law to report suspected child abuse. 

B. All school personnel are required by the state and the Diocese of Las Cruces to attend the Sexual Misconduct Workshop as provided by the Diocese.

SAFETY COMMITTEE:A Safety Committee will be responsible for monitoring safety in the school and on the school grounds. 

DISASTER PLANNING AND DRILLS 

FIRE DRILLS~ The administrator is responsible for conducting monthly fire drills.  Please follow all guidelines and map exit plans.  A teacher report is due following each drill, and they are filed for examination by the fire department or authorized officials.

EMERGENCY ACTIONS AND STANDARD OPERATING PROCEDURES~ each building maintains a Disaster Preparedness Handbook that is available for parents to see. The following actions are those that students and staff will take in response to specific emergencies. In the event that the following emergencies or disasters occur, the administrator and certified and non-certified personnel will direct the orderly movement of students to safe areas while the extent of the disaster is determined.  The Department of Public Safety will be contacted as soon as possible.  Specific emergency disaster procedures are found on the following page.

OTHER EMERGENCY ACTIONS

Evacuation

This action, which is authorized by the administrator, consists of vacating a site and transporting students and staff to another predetermined location.  Parent notification will be made by phone, public announcements, radio, television and other means to inform them of the location of the evacuation site.

Convert School

This action prepares the school for conversion to a congregate care center, first aid station or feeding center as a part of the school's arrangement with other community agencies. If appropriate, students will be sent home; if not, they will remain at school under the teacher’s care and await further information.

EMERGENCY DISASTER

PROCEDURES

	EVENT
	PROCEDURE
	ACTION

	BOMB THREAT
	Leave Building
	Orderly movement of students and staff from inside the school building to an outside area of safety.

	FIRE
	Leave Building
	STATED ABOVE

	SEVERE WEATHER
	DUCK, COVER, AND HOLD
	Duck to your knees underneath tables or desks away from windows. Hold on to a desk or table leg with both hands.  Initiated by the school warning system, voice or by intercom.

	WEAPONS ON CAMPUS
	CODE RED
	Lockdown: CODE:  INITIATE CODE RED.

	UTILITY OUTAGE
	GO HOME
	Students are dismissed from classes to return home by the most expeditious means.  This action will be authorized by the administration only if there is time to transport students to their homes. Early dismissal will occur only if time permits adequate notification to parents or guardians.  Initiated by voice or written communication.

	CAMPUS UNREST
	SECURE BUILDING
	This action is taken when danger is outside the classroom. Classroom and external doors will be locked.  Initiated by the ringing of five (5) long, evenly-spaced bells or by voice stating Initiate Code Red.

	EXPLOSION
	Classrooms: DUCK, COVER, AND HOLD

Open Areas:DROP

LEAVE BUILDING
	Duck to your knees underneath tables or desks away from windows. Hold on to a desk or table leg with both hands. This action may be initiated by the school warning system, voice or by intercom.

When students and staff are in open areas such as the playground and athletic fields, drop to the ground and shield face and eyes with arms. Initiated by school warning system or by voice.

STATED ABOVE

	FALLEN AIRCRAFT
	To be determined
	Principal will determine action

	HAZARDOUS MATERIALS ACCIDENT
	To be determined
	Principal will determine action


STUDENT RESPONSIBILITIES

SCHOOL RULES

1. Be on time and in uniform.


2. Respect yourself, others and property.


3. Listen and follow directions.


4. Do your best work on time.


5. Walk and be quiet in the school.


6. No Gum.

STUDENTS should:

1.   Make an effort to complete their work, follow the rules, and fully participate in the learning process which includes coming to school with paper, pencils, books, and completed assignments.

3.    Make an effort to get along with and be considerate of others, be responsible for their own behavior, and do everything possible to contribute to a positive learning environment. 



4.
Listen to and follow directions. 

5. 
Respect school and other student's property.  Do not disturb, write upon, or take anyone else’s property. Leave music/audio equipment, CD's, pagers, radios, tape players, video games, hard balls, toys, knives, etc. at home.  Cell phones may not be used during school hours.  Jump drives may be used with permission for academic purposes only. (Any of these devices found in use during school hours will be confiscated and returned at the end of the day.) 

6. Students should refrain from engaging in verbal or physical fights and are prohibited from hitting, striking, kicking or in any other way harming another person.  Bullying, hazing, or harassment in any form will not be tolerated.  The school DOES NOT tolerate harassment in any form by or towards employees, students, volunteers, parents or guardians.

7. Use appropriate language at all times.  Cursing and swearing are unacceptable.

8. Use the bathrooms assigned for students, NOT the teachers bathrooms or lounge at any time or for any reason.

9. Never approach a loiterer at school, but report the presence of strangers to the most immediate adult supervisor.



10. Use courtesy and good manners at all times, including extra curricular activities.


11. Be a positive role model for younger students. 

12. Be concerned about the physical and mental health of themselves and others and not knowingly possess, transmit or be under the influence of a drug not specifically prescribed for them by a physician.

13. Call parents only for emergencies (not forgotten homework.)

MORAL ISSUES

Moral issues will be addressed on an individual case-by-case basis.

DISCIPLINE

If a student is referred to the Administrator for disciplinary action, the teacher will submit a Disciplinary Referral for Student Form to the school office. This will be kept on file for the remainder of the year. Infractions will be cumulative.

DISCIPLINARY ACTION

   Category I - Minor Offenses

1. Excessive, unexcused absences and/or tardiness

2. Failure to abide by the dress code, including not dressing out for P.E.

3. Any behavior, which demonstrates inappropriate physical affection within the school environment.

4. Failure to follow cafeteria and playground rules.

5. Inappropriate behavior in church. 

6. Use of foul and obscene language, profanity and name-calling.

Consequences

Minor offenses are those actions, which directly involve only an individual student.  The consequences of these actions are loss of free dress privileges, isolation, detention, assignment to school clean up, after school or lunch detention, exclusion from activities, academic-loss of classroom time, and if continued, SUSPENSION and PROBATION. (See full Disciplinary Referral Form) 

Category II - Major Offenses

1. Habitual misconduct, which upsets the learning process of the school, the safety of students and staff, or the moral well being of the school.

2. Making threats, bullying, insolence, rudeness, disrespect toward harassment of any student or adult.

3. Mistreatment of or damage to the school building or property; destruction of textbooks or other learning materials.

4. Engagement in any activity or conduct which is in serious violation of Roman Catholic ethics or which attempts to promote teachings contrary to those of the Roman Catholic Church.  In this regard, rings, jacket emblems, and any other items, which incorporate satanic symbols, are never permitted and will be confiscated.

5. Refusal to obey the reasonable directives, rules and regulation of the school as established by the Board of Directors and administration, and which are contained in this HANDBOOK.

6. Insubordination and/or failure to respond to the directives of a teacher, the administrator, or a staff person including the school secretary, the librarian and the custodian.

7. Fighting, which may or does result in bodily injury to another person, student or adult.

8. Theft of property or deliberate misplacement of someone else s property as for a prank.

9. Violation of any penal law or ordinance or adjudication by a court as a delinquent child.

10. Possession, use or transmission of alcohol, tobacco, drugs, or any harmful substance on school premises will result in immediate termination.  A PRETENSE of the use or transmission of drugs or harmful substance is also prohibited.

11. No student of the school shall bring a weapon onto school property, nor carry or keep any weapon on school property or while attending or participating in any school activity, including during transportation to or from such activity. Possession of any weapon will result in immediate termination and any other discipline under the law.

     Consequences

Major offenses are actions that affect the well being of others and the school as a whole.   The consequences of these actions are the academic loss of classroom time, SUSPENSION, PROBATION, and possible TERMINATION depending upon the seriousness of the offense or the endangerment of others. (See Disciplinary Referral Form starting at step four.)

· Corporal Punishment is not permitted in the schools of the Diocese of Las Cruces.

· Students with repeated suspensions, for whatever cause, will be asked to withdraw from school.

LOCKERS


Students with lockers will purchase a lock and turn the combination or an extra key in to their homeroom teacher.  This will help students who have misplaced their combination or key and parents who need to get books for absent students.  Lockers are to be kept neat and in order at all times.  The administrator or his/her designee has the right to inspect student lockers with the student present.  The school will not be responsible for items lost or taken from lockers when those lockers are carelessly left open or unlocked.

SEARCH AND SEIZURE POLICY

The school has the right to search a student, person, lockers, backpacks or other personal property in order to recover stolen property and /or to maintain a safe school environment.
Procedure:

1. The search will be conducted in private by the administrator or designee and an adult witness of the same sex if the administrator or designee has a reasonable suspicion that stolen property, weapons, or prohibited substances/materials will be found.  The student search may include:  patting down, turning out pockets, removal of shoes and socks, and/or making a visual inspection of the student.  

2. Strip searches are not allowed.

3. For the purposes of this policy, any one of the following is considered a weapon:

a. Any firearm, knife, explosive or object, even if manufactured for a non-violent purpose, which has a potentially violent use, or any object used in a threatening manner, or able to inflict harm to person or property.

b. Look-a-like objects that resemble an object that has a potentially violent use.

c. Any object used in a threatening manner, or able to inflict harm to person or property.

4. Any person willfully possessing such items, or engaging in related behaviors on school property or at school-sanctioned activities, will be subject to appropriate disciplinary action, including discipline under the law, suspension, probation and termination. 


Uniform Policy

Girls’ Basic Uniform

· Khaki or black pants or knee-length walking shorts.

· Khaki or black skort or skirt.

· Maroon polo shirt.

Girls’ Mass Uniform (Wednesday)

· Khaki or black skort, skirt, or pants.

· White button-down collar oxford-cloth blouse or white polo shirt.

· No shorts.

· Maroon or black sweater vest over white shirts are allowed for mass.

Boys’ Basic Uniform

· Khaki or black pants or walking shorts.

· Maroon polo shirt.

· Black or brown belt.

Boys’ Mass Uniform

· Khaki or black pants.

· Button-down collar oxford-cloth shirt or white polo shirt.

· Black or brown belt.

· Maroon or black sweater vest over white shirts are allowed for mass.

Cold Weather – Boys and Girls

· LCCS jackets and sweaters or solid maroon or black sweaters and sweatshirts may be worn in the classroom.
P.E. Uniform (Mandatory)

· Regular

· Navy blue or white P.E. t-shirt or Catholic Schools’ Week t-shirt.

· Navy blue or black athletic shorts.

· Navy blue sweatshirt or Catholic Schools’ Week sweatshirt.

· Cold Weather

· Navy blue sweatshirt or Catholic Schools’ Week sweatshirt

· Navy blue or black sweatpants.

· Navy blue or black athletic pants.

Socks

· Socks must be visible, above tops of shoes.

· Socks, knee highs and tights are to be solid white, maroon, or black (NO design of any kind).

· Leggings – solid white, maroon or black may be worn under dresses during the months of November to February (NO designs allowed).

Shoes

· Tennis shoes or leather shoes may be worn with uniform.

· Dress flats may be worn without socks, but socks are required with all other shoe types.  Appropriate socks must be available for P.E.

· Dress shoes may be worn with Mass uniform.

· No open toe shoes, flip flops, high heels, military boots, or fad shoes at any time.

· Sandals will be allowed for formal free dress days (pictures), but tennis shoes must be available for P.E.

· Students can wear khaki or black slacks or skirts or shorts, and maroon polo shirts with the St. Mary’s Logo once available.
· On Mass days students must wear white dress shirt or white polo shirt
· Shirts must remained tucked in during regular school hours 

ORDERING UNIFORMS

· Dennis Uniforms

· Sale at LCCS on Sunday, August 9th from 9:30-2:30.

· Online at www.dennisuniforms.com
· Our school code is A4Z

· Lands’ End

· Online at www.landsend.com/school
· Our school code is 900133695

· LCCS receives 3% of all uniform sales.

· Orders may be returned to any Sears store, even those items with a logo.

· If you have polo shirts purchased at a retailer other than the uniform companies that need logos, please take them to Athletic Outfitters on Spruce Street next to Hollywood Smiles.  They will imprint the logo for $2.50.  Logos will be required for all students in kindergarten and above.  Logos are optional for preschool.

GENERAL APPERANCE OF UNIFORMS

1. Faded slacks, shorts or shirts are not allowed.

2. Cuffed pant bottoms are prohibited.

3. Shirts are to be properly tucked in at all times.

4. Pants, skirts, shorts and skorts are never to be worn below the waist.

5. Skirts and skorts will fit properly at the waist and finished with a manufactured hem.

6. Belts are not to be too long. 

7. Only LCCS jackets and sweaters or solid navy blue sweaters and sweatshirts may be worn in the classroom.  Jackets, sweaters and sweatshirts are not allowed in mass.

8. No underarmour shirts are allowed under short sleeve shirts.  Long sleeve uniform shirts are available.

PE UNIFORM

 Regular

· Navy blue or white P.E. t-shirt or Catholic Schools Week t-shirt

· Navy blue or black athletic shorts.

· Navy blue sweatshirt or Catholic Schools Week sweatshirt

Cold Weather
· Navy blue sweatshirts or Catholic Schools Week sweatshirt

· Navy blue or black sweatpants

· Navy blue or black athletic pants

GROOMING

BOYS:

· Hair must be neatly combed.

· No fad style haircuts: mushroom haircuts, shaved heads, spiked or mohawks.  

· Hair length must not be over the ears, or longer than shirt collar.

· No ponytails or braided hair.

· No colored hair.  NO facial hair.

GIRLS:

· Hair must be neatly combed

· No fad style haircuts: mushroom haircuts, shaved, spiked or mohawks.

· No unnatural looking colored or streaked hair: (i.e. blue, red, green, etc.)

· No white tip nails, acrylic nails or colored nail polish. (clear polish only)

· No visible make-up may be worn.

ACCESSORIES

· No purses or fanny packs in the classrooms or at church.

· Scarves, bandannas, gloves, fad accessories, are not to be worn.

· Jewelry:  All students are allowed to wear a Christian religious symbol on a small chain and a watch.

· Girls are allowed to wear ONLY post (stud) earrings.  (one pair only)

· Boys are NOT allowed to wear earrings.

· Caps and hats are not to be worn in the buildings at any time.

UNIFORM HOLIDAYS / Free Dress

St. Mary’s High School will have casual free dress on the last Friday of each month.

It is possible that students will lose their free dress privileges as a consequence for negative behavior.

Casual Free Dress Guidelines:
Clothing must be in good taste.  Earrings and nail polish are allowed on free dress days only.

The following are never permitted:

1. Halter and spaghetti straps

2. Strapless, low-cut dresses or partial or bare midriffs

3. Cut-off tops, see-through clothing (boys or girls)

4. Clothing with slogans, wording or pictures of a questionable nature 

5. Short shorts (shorts must be below the finger tips and above the knees) 

6. Tight or baggy clothes 

7. Long belts

8. Clothing with holes 

9. No muscle shirts or sleeveless shirts



Las Cruces Catholic School will have formal free dress days for individual school pictures.  Dates to be determined.

Formal Free Dress:  Must be in good taste and follow the guidelines below. Sandals will be allowed for formal free dress days (pictures), but tennis shoes must be available for P.E.

BOYS




GIRLS


Dress-up slacks
 

Dresses, skirts/slacks

Collared shirts only 


Dress blouses only.

NO blue denim


NO denim of any kind

TEAMS AND ORGANIZATION UNIFORMS:

· School teams may wear game shirts on designated days, if the whole team participates.  (NOTE:  Game shirts may not be worn during Mass)

· On Scout event days, Boy Scouts, Cub Scouts, Girl Scouts, and Brownies may wear appropriate and complete uniforms.

PARENT/VOLUNTEER DRESS CODE:  

If you plan to volunteer, please maintain a professional image and do not wear casual attire such as jeans, jogging suits or low cut attire on school days. Since students are expected to wear dress uniforms to mass teachers should model this extra respect by their dress on these days.  Parents or volunteers coming to the school in a supervisory capacity need to adhere to the same dress code.

DRESS CODE VIOLATION  

The Board of Directors has established a dress code for all students.  Parents/ guardians accept responsibility for their children s adherence to the dress code.  If students are not in proper uniform parents will be called to bring proper uniform items.  Students will not be allowed to attend class, field trips or other school functions until proper attire arrives.  Continued failure to follow the uniform requirements will result in suspension and/or removal from the school

NOTE

The words MODEST, ACCEPTABLE, APPROPRIATE, ENHANCE, QUESTIONABLE NATURE... have different meanings for different people.  If a situation arises where the student has a different interpretation from the school authority, the teacher and/or administrator will make the final determination.   

EXTRACURRICULAR ACTIVITIES

Student participation in extracurricular activities (athletics, student council, yearbook...) can play a significant role in personal and educational development and shall be used as a means of developing wholesome attitudes and good human relations as well as knowledge and skill.  Such participation is a privilege not a right.  Students earn the privilege to participate by adhering to high standards of personal conduct and academic performance.  Students participating in extracurricular activities represent the school, depict its character, and serve as role models to other students.  Accordingly, participants may be subject to a standard of academic performance and to higher standards of conduct both in and out of the school setting.  Continued participation in extracurricular activities may be conditional upon observing and maintaining such standards. 

ACADEMICS AND ELIGIBILITY

For the immediate previous grading period and during the current semester, a student must maintain a grade point average of 75% cumulative and an S in conduct in each class. 

· The student must be a registered student of LCCS.

· Unmannerly or criminal behavior will make students immediately ineligible.  

· The principal will make final determination of eligibility. 




CONDITIONS OF ATHLETIC PARTICIPATION

Prior to participating in any practice session, in-season or off-season workout program, summer workout session, or school approved athletic class, each student-athlete must:

· Be officially enrolled at Las Cruces Catholic School.

· Be eligible in all areas of athletic eligibility according to the rules and guidelines of the Catholic Schools Activities Association and NMAA.

· Have the following forms (available from the Athletic Coordinator) on file:

· Physician s and Parent s Certificate for Athletics

· Release of Liability Form

· Role of Parent/Guardian/Spectator Form 

· Role of the Student Athlete

· Emergency Information Card (Currently Correct)

ORGANIZATIONS AND CLUBS

To form a club, the following procedures must be observed:


1. The club must be approved by the administrator.


2. The club must have a sponsor.


3. The members must write a constitution to include:

a. Election of officers

b. Duties of officers

c. Selection of membership

d. Meeting procedures

e. Grade policy/academic standing

f. Membership qualifications


STUDENT COUNCIL

The Student Council exists to provide opportunities for leadership, school improvement, and to promote an atmosphere of justice, harmony and love within the school.  Student Council members receive copies of the Constitution of the Student Council at the beginning of the school year.  Membership in the council is by the vote of peers and the approval of the administration.  Students in grades six through eight may serve on the council as officers.  Fifth through eighth grades are represented in the council. 
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ACADEMIC INFORMATION

ACADEMIC REQUIREMENTS

All students must carry seven subjects.

Promotion to the sophomore class requires seven (7) credits; promotion to the junior class requires fourteen (14) credits; promotion to the senior class requires twenty (20) credits.  Students not meeting these requirements will not be invited back for the fall semester.

A student who does not meet the above requirements due to class failure is expected to attend summer school and acquire the necessary credits.  Summer school courses that are offered at Las Cruces Catholic School MUST be taken at the school.  Exceptions must be approved by the administration.  Courses listed as “required for graduation” in the course description are to be taken at LCCS or an approved site if summer school is necessary to make up a failure in that course.

Class of 2011

Twenty-eight (28) credits are required for graduation.  These must include:

English


8 semesters 
=
4 units of credit

Mathematics


6 semesters 
=
4 units of credit

Social Studies


6 semesters
=
3.5 units of credit

Science


6 semesters
=
4 units of credit

Physical Education

2 semesters
=
1 unit of credit

Theology


8 semesters 
=
4 units of credit

Health



1 semester   
=
0.5 units of credit

Communication Skills

*2 semesters  
=
1 unit of credit

Effective Computer Use
2 semesters   
=
1 unit of credit

Fine Arts


2 semester   
=
1 unit of credit

Foreign Language

4 semesters
=
2 units of credit

Other Electives

4 semesters
=
2 units of credit

Total Credits Required for Graduation

28 Credits
Many universities require two years of the same foreign language.  Three years is recommended.

*The Communication Skill requirement may be fulfilled by competency in both speaking and writing skills in a language other than English (2 units).

Because of the amount of work required Advanced Placement and Honor courses, students will be allowed to take only 2-3 such courses in a given year.  Students who wish to enroll in more than 3 Honors or AP Courses must receive permission from the Principal.  

COMMUNITY SERVICE REQUIREMENT

Community service requirement for all grades will be incorporated into the religion curriculum.  Ninth and tenth grade are required to complete 10 hours of service by the end of each semester.  
Juniors are required to complete 12 hours of service by the end of each semester.  Seniors are required to complete 20 hours of service by the end of each semester.  

Unfulfilled or incomplete projects will result in an “I” – “Incomplete”.  All “I” grades that result from a failure to complete the community service must be made up as soon as possible.  Failure to complete this community service requirement will prohibit advancement to the next grade.  No official or unofficial transcripts or the diploma will be released until the community service requirement is met.

CREDITS AND GRADES
All grades are recorded in letters.  The 4-point grade system is used at LCCS.

Grade

Scale

Points





98-100

A+

4





92-97

A

4





90-91

A-

4





88-89

B+

3





82-87

B

3





80-81

B-

3



 

78-79

C+

2


72-77

C

2

70-71

C-

2


68-69

D+

1

62-67

D

1

60-61

D-

1

0-59

F
       (no credit)

The Advanced Placement (AP) and Honor courses at LCCS are on the 5-point grade system.

A = 5, 
B = 4, 
C = 3,
D = 2, 
F = 0 and no credit

Credit is awarded on a semester basis.  One half unit of credit is recorded for a semester passing grade.  Each semester of a full year course is credit individually.

Credits earned at other accredited schools during the summer prior to entering the fall

Semester of Grade 9 are recorded on the permanent record but are not calculated in the Grade Point Average.  LCCS Summer School credit courses are calculated in the GPA.

CREDITS EARNED AT OTHER SCHOOLS AFTER ENROLLING AT LCCS

Students who wish to take a course at an accredited school other than LCCS must write a formal request prior to enrolling in the course if they are seeking to receive credit for the course on their transcript.  If the course is normally offered at LCCS, there must be extenuating circumstances that support the request.  All requests must include a strong rationale for taking the course outside of LCCS.  These requests should be submitted to the Principal.

Credits received for attending university or college courses while enrolled at LCCS will be recorded on the permanent record and included in the credits toward graduation and computation of the Grade Point Average, if so requested by the student and approved by the Las Cruces Catholic School administration.  

Correspondence course credit from an accredited institution will be accepted by LCCS upon prior approval of the LCCS administration.

A semester failing grade remains on the transcript even though the student makes up the credit in summer school.  Both grades are calculated in the Grade Point Average.  If a student passes a course at LCCS and wishes to re-take the course in summer school, both grades remain on the transcript and are calculated in the student’s Grade Point Average.

COURSE CANCELLATION POLICY
The school retains the right to cancel a course offering after registration if:

a) The course enrollment is too small to justify it financially.

b) A staff member is not available to teach the course.

c) Physical facilities are not available for the class.

POLICY FOR CHANGING COURSES AFTER REGISTRATION
Student advisement for registration at LCCS is a two-month process.  Before students select and register for their courses for the following school year, they are required to get input from their current teachers, counselors and parents. The purpose of this process is to ensure that the students meet their academic goals and fulfill all graduation requirements. The selections that the students make determine both class size and teacher assignments for the following school year.  In order to ensure that class sizes remain stable for the school year, the school administration has developed the following procedure for course changes.

Students may request a change in their course selections if the request is submitted by the last day of school deadline (last final exam day) of the year preceding the school year for which the change is being sought.  In order to request this change students must:

1. Pick up a Request to Change a Course Form from their counselor

2. Obtain all needed signatures (counselor, parent and student)

3. Submit the Request to Change a Course Form to the Principal

4. Changes will be considered based on availability – not all course change requests will be granted.

After the last day of school deadline, the only course selection changes that will be granted will be changes due to the following reasons:

1. Course cancellation

2. Schedule conflict

3. Student has an incomplete schedule

4.  Courses are not in correct sequence

5.  Student lacks a course required for graduation

6. Student does not meet the prerequisite for the class

7. Student is misplaced in the class due to the inappropriate skill level.

Course changes will not be granted for any of the following reasons:
1. Concern that the grade will bring down the student’s GPA

2. Preference for a different teacher

3. Preference for a different meeting time

4. Change of mind about taking the course

Administrative Course Changes
After the school year begins, discretionary schedule changes may be made when the administration deems it necessary to make these changes.

REPORT CARDS
The parents or guardian will pick up the first quarter report card on the night of the Parent-Teacher Conference.  After receiving the report card, parents will have the opportunity to meet briefly with the student’s teachers.  All other report cards (senior diplomas) will be issued or mailed when all financial and other obligations have been settled with the school.

TRANSCRIPTS
One transcript of grades is provided free to all students who request it if their bills and fees are paid.  A fee of one dollar, to be paid in advance, is charged for each additional transcript requested.

ACADEMIC ELIGIBILITY

To be eligible for participation/performance in sports and extracurricular activities sponsored by Las Cruces Catholic School, a student must abide by scholastic requirements as defined by the New Mexico Activities Association (January 8, 1999 NMAA) and Las Cruces Catholic School policy.

NMAA POLICY:  A student shall have passed a minimum of four (4) classes, not failed more than one (1), and had a grade point average of 2.0 or better for the immediate previous grading period, or cumulatively, beginning with the first semester of Grade Nine.  The Cumulative Provision may only be applied to the beginning of a semester and only semester grades are to be used.  (Specific period grades or nine weeks are not applicable to this provision).  During the current semester, the student must pass a minimum of four (4) classes, not fail more than one (1) class, and maintain a grade point average overall of 2.0 or better per grading period during the semester.  

· Note #1:  All class work counted for eligibility must be acceptable for graduation.

· Note #2:  The Grade Point Average is based on a 4.0 scale with an allowance for consideration of honors points.

· Note #3:  The NMAA Cumulative Provision will not be in effect at LCCS.  Eligibility is determined by the quarter grades.  However, if the quarter grades do not qualify at a semester grading period, the semester grades may be used to determine eligibility.

· Note #4:  Any grades earned in summer school will NOT be calculated in determining a student’s eligibility status.

LCCS Policy:  Any student failing one (1) class at the end of any grading period, but meeting the other two (2) state requirements (pass 4 classes and 2.0 grade point average) will be ineligible for a two week period as per the LCCS school rule.  At the end of the two-week period, the Principal will investigate whether the student has improved his/her work to a satisfactory level.  If not satisfactory, a final check will be made one week later to determine final eligibility.
ACADEMIC HONORS RENAISSANCE
First and Second Honors are awarded at the end of each school year to students who excel in their academic work.  The honors are based on semester grades from the freshman year on until the latest fall semester.  Students finishing the semester with at least a 3.3 Grade Point Average merit Silver Honors; those with at least a 4.0 Grade Point Average merit Gold Honors.

ACADEMIC LETTER

To recognize academic excellence, LCCS awards academic letters.  Qualifications to receive a letter are as follows:  (1) Students must complete the Academic Letter Request form at the beginning of the school year, (2) must maintain a minimum 3.5 GPA for four semesters (need not be consecutive), and (3) must receive recommendation signatures of two teachers.  Transfer students must have at least two semesters of work completed at LCCS before being eligible to apply for a letter.

SCHOOL ABSENCE MAKE-UP POLICY

NOTE:  For all policies listed below, the teacher will have the option of extending the deadlines in the case of extenuating circumstances.

When a student misses school due to an excused absence, he/she must be given the opportunity to make up all of the work missed as a result of his/her absence.  (This includes all class work, quizzes, projects, tests, etc.) All make-up exams should be scheduled with the teacher.

Policy for daily work
For each day a student has an excused absence, he/she will have one day to make-up the class work and homework assignments.

Policy for absence the day prior to the exam
If the exam has been announced prior to the day before the exam, the student must take the exam on the scheduled day.  If the student’s absence is due to illness, the student will have one additional day to make up the exam.  The student must make this arrangement with instructor.

Policy for absence on the day of the exam
The student must take the exam on the day of his/her return unless the absence was due to illness.  If the student was ill, he/she will have one additional day to make up the exam.

Policy for projects/papers
Any term paper, project or major assignment that is assigned at least one week prior to the due date must be submitted on the due date.

Pre-arranged excused absences

Students who are absent for personal/family reasons, must have each teacher sign the Educational Leave Form which is distributed by the office.  Students who are absent for school-related functions must talk with each teacher prior to leaving to arrange for make-up assignments.  Students who are absent for an on-campus activity should sign the appropriate form given by the activity sponsor.  In addition, the teacher will indicate the approximate grade for the student who is seeking to be excused from class.  If a student is on academic probation, he/she will not be allowed to be excused from school on the requested day(s).  The administration will review the student’s grades and will make the final decision as to whether or not the student will be excused on the requested day(s).

Extended school absences
For absences of three of more days**, the student’s parents/guardians must arrange to get assignments from the instructor.  Immediately upon the student’s return to school, he/she must make arrangements with each teacher to make-up all assignments, tests and quizzes.  The Principal will then review the make-up schedule.

**If a student is absent for an extended period of time, the principal should inform the teachers of that student of the reason for that absence.  Each teacher should consider streamlining the assignments as they see appropriate for the circumstances. 

NOTE:  ADDITIONS, MODIFICATIONS AND DELETIONS MAY BE MADE TO THIS DOCUMENT AS DEEMED APPROPRIATE BY THE LCCS ADMINISTRATION.

COURSE DESCRIPTIONS

ENGLISH DEPARTMENT

MATHEMATICS DEPARTMENT

SCIENCE DEPARTMENT

SOCIAL STUDIES

TEOLOGY DEPARTMENT

MODERN AND CLASSICAL LANGUAGE DEPARTMENT

PERFORMING ARTS DEPARTMENT

PHYSICAL EDUCATION DEPARTMENT

CAREER EDUCATION 

ENGLISH DEPARTMENT

Course sections in English are available to meet the needs of various student abilities.  Counselors and department personnel will make assignment to special course sections with final approval given by the administration.

ENGLISH 9
This course is designed to teach students the process of writing as a “real” experience that is continuous and consistently evaluated.  Students are introduced to the writing structure called The Variated Critique.  Vocabulary is a fundamental and weekly experience.  Grammar is taught formally from the text and in relation to individual problems encountered in writing style.  Major literary works studied include Edith Hamilton’s Mythology, Ray Bradbury’s Fahrenheit 451, Steinbeck’s Of Mice and Men, and selected novels, short stories and poetry.  Students must pass the research paper section of this course in order to gain semester credit.

Prerequisite:  None – A course open to freshmen.  Required for graduation.

ENGLISH 9(H)

The English 9 (H) will be taught in conjunction with the English 9 course.  However students will be asked to complete additional requirements in order to receive the honors clarification in their transcript.

ENGLISH 10 and ENGLISH 10 (H)
This course emphasizes the writing process as a continuous and integrated experience.  Course work focuses on critical writing which analyzes the literature read.  Students review the structures of the Variated Critique and are introduced to the Comparison-Contrast Essay.  A non-literary research paper is also required.  Grammatical standards and vocabulary complement the writing experience.  Major works studied may include Scarlet Letter (Hawthorne), Something Wicked This Way Comes (Ray Bradbury), Great Gatsby (F. Scott Fitzgerald), and other novels, plays, short stories, and poetry.  Students must pass the research paper section of this course in order to gain semester credit. *Honors students will be completing advanced problems for each lesson.
Prerequisite:  None – A course open to sophomores.  Required for graduation.

ENGLISH 11 and ENGLISH 11(H)

In this course American literature is used as a springboard for critical writing.  Students review the Variated Critique and the Comparison-Contrast Essay.  Students are introduced to various structures of the Cause and Effect Essay, the Definition Essay, and the Literary Research Paper.  Grammatical standards are emphasized in relation to individual problems detected in this writing.  Vocabulary complements the literary experience.  Students must pass the research paper section of this course in order to gain semester credit. *Honors students will be completing advanced problems for each lesson.
Prerequisite:  None – A course open to juniors.  Required for graduation.

ENGLISH 12 and
This course is designed for critical writing based on great works of world literature by Sophocles, Plato, Dante, Camus, Shakespeare, Huxley, Greene, Kafka, and others.  All rhetorical modes of expository writing are reviewed and reinforced.  Students are introduced to the personal essay, college applications essay, and argumentation essay, which includes antithetical arguments and refutations.  A minimum of eight essays and a literary research paper are required.  Students must pass the research paper section of this course in order to gain semester credit.

Prerequisite:  None:  A course open to seniors.  Required for graduation.

ENGLISH 12(AP)

The English 12(AP) will be taught so that students will be prepared for the English AP exam.  The exam will be taken at the end of the course to determine if students are eligible for college credit.
CREATIVE WRITING

Students will explore both assigned and self-selected forms of writing including journal, personal narrative, poetry, script writing, and short fiction.  While finding ideas, drafting, revising, and publishing, the class will examine how accomplished writers write.  The class will be conducted in a workshop format combined with occasional lecture.  This course may be repeated with instructor’s consent.  

Prerequisite:  English I and recommendation of the English teacher.  An elective course open to sophomores, juniors and seniors.

YEARBOOK
This course is offered for students interested in acquiring the skills needed in producing the school yearbook.  Students may elect to take this course for three years and will receive one credit for each year taken.  Students will receive training in all facets of yearbook production with emphasis on writing, layout, editing, digital photography, and In-Design Year Tech software program usage.  Basic computer skills are necessary.  The workload of students will be the same as in any other academic course.

Prerequisite:  Two positive, highly ranked written recommendations from the student’s current English teacher and other teacher of the student’s choice.  A writing sample from the applicant is also required.

MATHEMATICS 

Course sections in Mathematics are available to meet the needs of various student abilities.  

ALGEBRA I and ALGEBRA I (H)

This course is designed to help the student understand the basic structure of algebra, acquire facility in applying algebraic concepts and skills, perceive the role of deductive reasoning in algebra, and appreciate the need for precision of language in mathematics.  A graphing calculator (TI83 or TI-84+) is required.

*Honors students will be completing advanced problems for each lesson.

Prerequisite:  None – A course open to all students.  Required for graduation.

GEOMETRY and GEOMETRY (H)
This course is designed to help the student understand the basic structure of plane, solid, and coordinate geometry.  Students will develop problem solving skills and powers of visualization.  They will also build their knowledge of the relationship among geometric elements and they will increase their understanding of the inductive and deductive methods of reasoning.  

A graphing calculator (TI83 or TI-84+) is required.

*Honors students will be completing advanced problems for each lesson.

Prerequisite:  Algebra I.  Required for graduation.

ALGEBRA II and ALGEBRA II (H)
The Algebra portion of this course involves the study of the real and complex number systems, polynomial, exponential and logarithmic functions, and the conic sections.  The last quarter of the course involves the introduction of Trigonometry and its applications.  A graphing calculator (TI-83 or TI-84) is required.

*Honors students will be completing advanced problems for each lesson.

Prerequisite:  Algebra I.

TRIGONOMETRY 

This course reviews concepts presented in Algebra II, preparing the students for college-level mathematics classes.  Higher order thinking skills, such as application, analysis and synthesis will be emphasized.  The first half of the course will focus on the trigonometric functions.  The second half of the course will cover, in depth, the elementary functions introduced in Algebra II.  These functions include polynomial, exponential and logarithmic functions.  Students will use co-operative learning groups to solve problems.  Graphing calculators will be used extensively to discuss, interpret and analyze functions, to investigate relationships and to enhance their knowledge and understanding of functions.  Therefore, a graphing calculator (TI-83 Plus or TI-84 is required.

*Honors students will be completing advanced problems for each lesson.

Prerequisite:  Departmental recommendation

PRE-CALCULUS
This course will focus on the topics that are necessary for the future study of calculus, including an in-depth study of functions (polynomial, rational, exponential, logarithmic, and trigonometric) as well as systems of equations, probability, sequences, and statistics.  Introductory calculus concepts are integrated when appropriate.  The course work encourages students to develop a firm grasp of the underlying mathematical concepts used in real-life situations through problem solving and technology.  A TI-83 Plus or TI-84 graphing calculator is required.

*Honors students will be completing advanced problems for each lesson.

Prerequisite:  C in Algebra II/Trigonometry and departmental approval.

CALCULUS
This is a two-semester advanced mathematics course offered as an alternative to the faster paced AP Calculus course.  It is open to seniors who have been successful in the honors mathematics program or who have excelled in the regular mathematics program.  A strong background in algebra and trigonometry is required.  Students should be prepared for an intensive course and workload.  Success in this course may require students to come in for tutoring with their instructor several times a week.  Pre-calculus topics covered include trigonometry, and functions.  Calculus topics covered include limits, continuity, differential calculus (including applications), and a limited amount of integral calculus.  Applications and problem solving are emphasized throughout the course.  A graphing calculator (TI-83 Plus or TI-84 or similar) is required.  Students using other graphing calculators will be expected to master the use of their calculators. 

*Honors students will be completing advanced problems for each lesson.

Prerequisite:  Departmental approval, or A-  in Pre-Calculus and departmental approval, or A in Algebra II/Trigonometry and departmental approval.

AP CALCULUS
This is a two-semester advanced mathematics course open to the top seniors in the honors mathematics program.  The AP Calculus examination in May of the spring semester is required.  The course covers all of what is considered Calculus I and the majority of what is considered Calculus II by most colleges and universities.  Topics include limits, differentiation, applications of derivatives, integration, approximations and applications of integrals, logarithmic differentiation, elementary differential equations, advanced techniques of integration and sequences and series.  A graphing calculator, the equivalent of a Texas Instrument 82, 83, 84, 85, or 86 is required.

Prerequisite:  B in Calculus and/or departmental approval. 

SCIENCE DEPARTMENT
PHYSICAL SCIENCE and PHYSICAL SCIENCE (H)
This course combines the studies of both physics and chemistry.  Physics, the study of matter, energy and forces includes the study of topics such as motion, light and electricity and magnetism.  Chemistry, the study of the matter and its interactions, includes topics such as Atomic Theory, the Periodic Table of the Elements, physical and chemical properties of matter and chemical interactions.  This lab-based course will be taught using a thematic approach, with emphasis on both the process of science and key science concepts.  Required for graduation.  *Honors students will be completing advanced problems for each lesson.
Prerequisite:  None 

BIOLOGY and BIOLOGY (H)
Biology is the study of living organisms.  The lab-based course covers such topics as biochemistry, cell biology, cell chemistry, cell division, genetics, classification, and evolution.  The course uses a thematic approach.  Students will sharpen critical thinking skills by reading and writing in the content area, and conducting laboratory experiments designed to teach fundamental concepts and a variety of manipulative skills essential to the process of science.  Required for graduation. *Honors students will be completing advanced problems for each lesson.
Prerequisite:  None 

GENERAL PHYSICS
General Physics is an intermediate physics course that emphasizes laboratory work, individual and group problem solving and lectures/ class discussions.  The course will extend the basic concepts relating to matter and energy, chemical interactions, motion and forces, waves, sound, light and optics, electricity and magnetism—topics introduced in the 9th grade physical science course.  Course is open to 10th, 11th and 12th graders.  It is a 2 semester course and has a $10 lab fee. 

Prerequisite: Algebra I    

CHEMISTRY
This course is designed for students who desire a more in-depth study of the principles of chemistry relating to structure and interactions of matter introduced at a basic concepts level in both their physical science and biology coursework.  Topics in both organic and inorganic chemistry will be covered and laboratory work and problem-solving skills are designed to reinforce learning.  Course is open to 11th and 12th graders.  It is a two semester course and has a $10 lab fee.

Prerequisites: Physical science, Biology and Algebra 1 

ADVANCED PLACEMENT COURSES (Physics, Chemistry and Biology)

Advance Placement Courses are College Freshman level courses for students desiring a rigorous and challenging presentation of course content.  These courses are fast paced, have required laboratory components and are designed to prepare students for subsequent college coursework and /or Advanced Placement Exams which have the potential of providing students with college credits.  Course is open to 11th and 12th graders. It is a two semester course and has a $10 lab fee.

Prerequisites: AP Physics B- Successful completion of Chemistry and Trigonometry; Successful completion of Algebra 1; AP Physics C—completion of Calculus AB or concurrently enrolled in Calculus BC; AP Chemistry—Successful completion of Algebra II; AP Biology: successful completion of physical science, and biology and teacher recommendation.   

ANATOMY AND PHYSIOLOGY
This is a survey course of human anatomy and physiology with emphasis on clinical applications.  A review of cell chemistry and cell biology, as well as an introduction to mechanisms of disease, will precede an in-depth study of the body systems.  Hands-on activities such as dissection, labs and model construction, will reinforce course content and guest speakers and health related career explorations will be included. Course is open to 11th and 12th graders.  It is a two semester course and has a $10 lab fee.

Prerequisites: Completion of biology

SOCIAL STUDIES DEPARTMENT

WORLD HISTORY – GEOGRAPHY
This course examines the cultures of Asia, Africa, Europe and Latin America.  It shows how the various cultures have developed as a result of their own geography, history, and interactions with other cultures.  A lecture-discussion approach is used with activities which help students to understand other cultures and history on a more personal level.

Prerequisite:  None – A course open to freshmen.  Required for graduation.

NEW MEXICO HISTORY (semester)

This course explores New Mexico’s history from 1500 to the present.  The contributions of and interactions between Native Americans, Hispanics, Euro-Americans and others receive special attention.  

Prerequisite:  None – A course open to sophomore students.  Required for graduation.

US HISTORY – GEOGRAPHY
This course takes a chronological approach which begins with the early explorers and ends with the early 2000’s.  Special emphasis in the course is placed on the study of the Twentieth Century.  Methods of instruction used are lectures, discussion and simulation activities.  A term paper or major project is required.

Prerequisite:  None – A course open to juniors.  Required for graduation.

AMERICAN GOVERNMENT, POLITICS AND ECONOMICS

This course is a required course for seniors that introduce students to the American system of government with emphasis on the three branches of national government.  The major topics include American government, the American judicial system and economics.  These topics are enriched through the presentation of macro- and micro-economic principals, the study of current events, role-playing activities that include mock elections, mock legislature and mock trials.  A speaker series is conducted that features presentation by political candidates, current government office holders, political action committee spokes people and judges.  Active participation in citizenship is also stressed.

Prerequisite:  None – A course open to seniors.  Required for graduation.

LAW STUDIES
This class examines the history and philosophy of law as part of the U.S. society, and includes the study of the major areas of both criminal and civil law, such as constitutional rights, torts, contracts, property, criminal law, family law, and equity.  Although emphasis is placed on the study of law, the workings of the legal system will also be included.

Prerequisite:  None – A course open to sophomores, juniors and seniors.

THEOLOGY DEPARTMENT

THEOLOGY I (Catholicism)
This course presents the groundwork of the Church and its teachings.  This is the basic catechetical introduction to the faith and the rich heritage of the Roman Catholic Church.

The importance of saints and Catholic Church figures as viable role models in the Church today is a major course component.  Students will become familiar with the context of significant events, movements and Catholic Church teachings as the Church evolved from Pentecost to present day. The seven sacraments of Baptism, Confirmation, Eucharist, Reconciliation, Anointing of the Sick, Matrimony and Holy Orders are examined as communal celebrations with attention to both scriptural and historical contexts.  

The history of the Catholic Church is explored through the experiences of significant women and men who helped shape its course.  

Prerequisite:  None – A course open to freshmen.  Required for graduation.

THEOLOGY II:  (Church History) 

This course will explore the Catholic Church’s rich spiritual heritage by examining the writings of St. Augustine, St. Teresa of Avila, St. Francis of Assisi, Ignatius of Loyola, and Blessed Mother Teresa of Calcutta. Students will examine the historical setting of Jesus’ life, explore the implications of Jesus’ ministry and message in our lives today, and view Jesus through the lens of the early Christian disciples with special attention to St. Paul and the early Church Fathers.  Students will develop an understanding of the Church’s relationship to Jesus through history.

Prerequisite:  None – A course open to sophomores.  Required for graduation.

THEOLOGY III (Scripture)
In this course, students will examine the Scriptures.  A critical approach to the Scriptures will lead students to an appreciation of Biblical history, how the scriptures were formed in a historical context, and important persons and stories.  Students will learn to use the scriptures, particularly the Psalms and Wisdom literature, as a basis for personal prayer. This course is designed to give students an appreciation of human life as sacramental and that we encounter God through symbol, ritual, grace and human interaction.  The Church Liturgical Calendar and the saints are integral components of this course.

Prerequisite:  None – A course open to juniors.  Required for graduation.

THEOLOGY IV:  (Moral Theology/ Catholic Spirituality and Vocations)
This course will present the moral teaching of the Church with an emphasis on the human person as a creature made in the image and likeness of God.  Reflecting upon the truth that all are made for communion with God, the students will learn that living a moral life satisfies our deepest desires and leads to our ultimate fulfillment in Christ.  The social teachings of the Church will be presented as a component of this course to illustrate the impact of social sin and its reciprocal relationship with personal sin.  To be transformed in Christ so as to be prepared for the blessedness of heaven will be the underlying premise of the course.  A number of vocational speakers including priests, deacons, sisters, married couples and single persons will be the focus of the second half of the course

Prerequisite: None – course open to seniors.  Required for graduation.

CAMPUS MINISTRY (Year Long Elective)

This is not strictly an enrichment course, but a co-curricular activity to give students an opportunity to serve the entire community from a spiritual perspective.  Working as a team, students will coordinate and offer input in the areas of school liturgies, retreats and some community service projects.  At times students will be required to work on various projects or events before and/or after school.

MODERN AND CLASSICAL LANGUAGE DEPARTMENT
Course sections in this department are available to meet the needs of various student abilities.  Assignment to special course sections will be made by counselors and department personnel with final approval given by the Principal.

SPANISH I
In this course students study the basics of Spanish grammar, including the present, imperfect, and preterit.  Four communication skills are developed – speaking, listening, reading, and writing.  Students will be exposed to the similarities and differences in the culture of the people who speak the Spanish language.

Prerequisite: None – An elective course open to all students.

SPANISH II
This course is a continuation of the course work begun in the first year.  The remaining simple and compound tenses will be studied.  More emphasis is placed on grammar and written work; oral skills are also stressed.

Prerequisite: C in Spanish I or teacher approval.

SPANISH III
This course is designed to develop and apply grammatical knowledge acquired during the first two years of the study of Spanish.  Students are required to participate actively in daily grammar exercises and in oral exercises designed to enhance conversational skills.

Prerequisite:  B in Spanish II or teacher approval.

AP SPANISH LANGUAGE
This is an honors course designed to achieve a high degree of proficiency in aural comprehension, speaking, reading, and writing.  Through a study of representative authors and literary genres the student acquires a broad vocabulary and the ability to comprehend formal and informal spoken Spanish to write expository prose, and express ideas with accuracy and fluency.  Oral proficiency is improved through extemporaneous and prepared talks.  Grammar is reviewed as it is exemplified in the works being studied.  All students must take the AP Examination as part of the requirement for the course.
Prerequisite:  B+ in Spanish III.  Student application and teacher recommendation.

PERFORMING ARTS DEPARTMENT

BEGINNER BAND – (year)

A wind and percussion ensemble open to any student wanting to sharpen their skills or learn a wind or percussion instrument.  Private study is encouraged.  Students are required to attend all performances, workshops, clinics, competitions, festivals and all on or off campus school performances and will be graded on these performances.  

Prerequisite: Students must provide their own instruments.  

ADVANCED BAND – (year)

This is the top wind and percussion ensemble of the school.  The highest level of performance is expected.  It is strongly suggested that the student take private lessons outside of the school concurrent with this course.  Students are required to attend all performances, workshops, clinics, competitions, festivals and all on or off campus performances and will be graded on these performances.

Prerequisite: Students must provide their own instruments and have successfully completed beginning band.

PRAISE BAND – (year)

The focus of this class will be the study and performance of music in the genre of Christian Praise Music.  All students are required to sing.  Students interested in playing acoustic guitar, electric bass, piano, organ or percussion must already know how to play the instruments and must audition for the group.  Students are required to perform for all masses and other performances throughout the year. (1/2) Credit only

Prerequisite:  None:  a year-long course open to all students.  This is a regular class and both attendance and tardy policies apply and will be reported.

PHYSICAL EDUCATION DEPARTMENT

PHYSICAL EDUCATION (Full Year)

During the fall semester this co-ed course covers the basic skills for Soccer, Flag Football, Basketball, Physical Fitness, Weight Training, Fitness Walking, and Aerobics.  During the spring semester this course covers the basic skills for Volleyball, Softball, Basketball and Fitness.  Emphasis will be placed on physical training and other important fundamentals for competitive and non-competitive activities.  Physical fitness tests and evaluations will be given throughout the semester.  

Prerequisite:  None – A course open to freshmen and sophomores.  Both semesters must be completed by the end of the sophomore year.  Required for graduation.

PHYSICAL EDUCATION AIDE and TEACHER AID
This position involves work as an assistant to the instructor in physical education.  The student must attend class regularly and dress out.  Duties include helping with instructions, equipment, scoring, and various other class activities.

One-fourth (1/4) unit of credit is earned per semester.  A pass or fail grade will be given.

Prerequisite:  None.  An elective course open to juniors and seniors with department approval.

CAREER EDUCATION
WORK EXPERIENCE
This course is a program that allows students to learn about careers through experience.  Students are placed at jobsites in the community in the career of their choice to learn about the demands and requirements of the career.  Students also learn about general employability skills and good work habits such as punctuality and attendance.  

Prerequisite: None – a course open to juniors.

NMSU EARLY ADMISSION
NMSU Early Admission is a program that allows high school students to simultaneously earn college credit toward a postsecondary degree at NMSU.  The course is open to juniors and seniors who have a GPA of at least a 3.0 and have scored a 23 on the ACT exam or a 1050 on the SAT exam.  

DUAL CREDIT EDUCATION  (POTENTIALLY)

Dual credit education is a program that allows high school students to simultaneously earn college credit toward a postsecondary diploma, certificate, or degree at NMSU or DACC.  The course is open to juniors and seniors who have a GPA of at least a 2.0.  Students must pass COMPASS assessment or have a score of at least 15 on their ACT exam.  Students must have a declared career pathway or program of study and have exhausted all classes in their career path at their high school.  

COLLEGE CREDIT BY EXAMINATION

Advanced Placement (AP) Program:

The Advanced Placement Program is a nationwide program based on the premise that some students can complete college-level studies while still in high school.  In May the College Board gives examinations in all AP subjects.  Based on the examination performance, students may receive advanced standing in college courses or credit toward graduation from college.  Depending upon the college or university scores of 3, 4, or 5 typically result in awarding of credit for one or more semesters of college level work.

Advanced Standing through American College Testing (ACT)

Some college and universities place students in advanced studies if the ACT scores are superior. 

COLLEGE ENTRANCE EXAMS

Preliminary Scholastic Aptitude Test (PSAT)

American College Test PLAN & EXPLORE

These assessments are optional for students.  The tests are designed to give students experience with the SAT and the ACT, the major college entrance examinations required by colleges and universities.  The tests are arranged and administered by school personnel.

American College Test (ACT)

Scholastic Aptitude Test (SAT)

Test dates are posted in the guidance office and in all junior and senior English & Social Study classes.  Registration packets are available in the guidance office.  Students planning to attend a college or university should take the ACT or SAT.

COMPASS

The COMPASS is required of all students who are interested in taking a course at DACC for concurrent credit through the dual credit program.  An ACT can be substituted for the COMPASS.

DISCIPLINARY REFERRAL FOR STUDENT

STUDENT____________________________________GRADE  __________                     

HOME ROOM TEACHER  __________________________________________________                  

TEACHER ACTION    





INFRACTION (DESCRIPTION)

===========================================================================

First Offense:







Date





 Time Out/Miss a Recess 

Second Offense:






Date
        




 Miss an activity 

_______________________________________________________________

Third Offense:







Date





 Teacher/Parent Conference 

_______________________________________________________________

Fourth Offense:






Date





 Administrator/Parent Conference 

_______________________________________________________________

Fifth Offense:

 Suspension (1-10 days)/Withdrawal from school  

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

1.
                                                                                      
                                                                

Parent Signature



   

date

2.
                                                                                    

Parent Signature


        


date

3.
                                       
                        

Parent Signature


       


date

4.
                                       
                        

Parent Signature



  

date

ACKNOWLEDGMENT FORM

Dear Students and Parents:

The purpose of this book is to share with you a few common sense guidelines needed to have an excellent Catholic school.  Please take a few minutes to read it and sign the bottom acknowledgment.

TO:  
THE ADMINISTRATOR OF THE LAS CRUCES CATHOLIC SCHOOL

My child(ren) and I have read the LCCS Parent/Student Handbook.

We understand its contents, and we pledge to uphold the school s rules and regulations as contained herein.

Signed _______________________________

                            Student 1

Signed _______________________________                                                  

                            Student 2

Signed _______________________________                                                              

                            Student 3

Signed ________________________________

                     Parent/Guardian

NOTE: PLEASE SIGN BOTH COPIES AND RETURN ONE BY THE FIRST TUESDAY AFTER LABOR DAY.

TO:  
THE ADMINISTRATOR OF THE LAS CRUCES CATHOLIC SCHOOL

My child(ren) and I have read the LCCS Parent/Student Handbook.

We understand its contents, and we pledge to uphold the school s rules and regulations as contained herein.

Signed _______________________________

                            Student 1

Signed _______________________________                                                  

                            Student 2

Signed _______________________________                                                              

                            Student 3

Signed ________________________________

                     Parent/Guardian

NOTE: PLEASE SIGN BOTH COPIES AND RETURN ONE BY THE FIRST TUESDAY AFTER LABOR DAY.
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